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ORDINANCE NO. 2O2O-O50

AN ORDINANCE PROVIDING FOR THE ESTABLISHMENT & IMPLEMENTATION OF
DRUG-FREE WORKPLACE POLICY PROGRAM FOR MUNTIT.ILUPA CITY HALL.
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Sponsored b,y Hon.
Hon.
Hon.
Hon.
Hon.
Hon.
Hon-
Hon.
Hon.
Hon.
Hon.
Hon.
Hon.
Hon-

Coun. Francis lan T. Bagatsing
Coun. Atty. Raul R. Corro
Coun. Alexson V. Diaz
Coun. Paty Katy C" Boncayao
Coun. Louisito A. Arciaga
Coun. Ting Niefes
Coun. Stephanie G. feves
Coun. lvee Rhia A. Tadefa
Coun Engr. NeptaliS. Santiago
Coun. Engr" Marissa C. Rongavilla
Coun. Mark Lester M. Baes
Coun. Engr. Mamerto T. Sevilla, Jr.
Coun. Walter A. Arcilla
Coun. Kenichi D. Takagi, Jr.

WHEREAS, Section 47, Arttr:le lll of Republic Act No 9165 otherwise known as
the "Comprehensive Dangerous Drugs Act of 20A2" pi,,lrides tl^rat all establishments
employing more than 10 persons, regardless of catr,qciy, shall establish rts own
workplace arrti-drug abuse policy program using the tripai"trte approach;

WHEREAS, Section 51, Artrcle Vll. of aforesaro Act. provides that all local
government unrts are mandated to assist in or enhance thc enforcement of the aforesaid
Act and to give priority to preventive or educattonai prccr"ams and rehabilitation or

treatment of drug dependents;

WHEREAS, Dll-G Memorandum Circular No 2AiB-2'13 iri relation to the DDB

Regulation No t 3 series of 2018 entitled: "Establishment artrt lrtstitutionalization of Drttg

Free Workptace Policies in all Government affrces, inclucitq the Condttct of Authorized

Drug Testing for Elective Local Officials and Appoitttive Public Officers and for Other
Purposes" whereby it expressly mandates every Local Government Untt to establish its

own Workplace Anti-Drug Abuse Policy Program;

WHEREAS, Rule Vlll(a) of aforesaid DDB Reguiatr<.:rr provides that failure to

formulate or implement a Drug-Free Workplace Policy withirr two (2) months after

effectivity of the same shall be penalized under Section 32 of RA 9165;

WHEREAS, CSC Memorandum Circular No 13 dated April '17 , 2017 provides the
"Guidelines in the Mandatory Ranclom Drug lest for Public Officials and Employees and

lor Other Purposes".
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SECTION 1. Title. An Ordinance Provicling for the Establishment &
lmplementation of Dr"ug-Free Workplace Policy Program fnr lvluntinlupa City Hall.

SECTION 2. Objective. the objective of this ordinarice to promote and achreve a

Drug-Free lVluntinlupa City Hall and maintain an atmosphere that is safe, secure and
healthy for the protection of its workers, properties and enhance the local government'
integrity.

SECTION 3. Policy Statement The City Government of lVluntinlupa recognize
the threat posed by drug abuse, thus, it absolutely prohihils ihe use of dangerc,us drrrg
In and outside the office by all its officials and er"nplc)yees, regai0less of category

The City Goverirn'ient of luiluntrnlupa, aware of its ruie as the premrer agency
responsible for the prevention of orug abuse rn the Workplace, shall endeavor to provide
mechanisms to prevent the use of dangerous drugs by rts workers through mandatory
random drug testing; orug awareness and education and ensure that the workplace is

free from drugs and provrdc' intervention if called for.

SECTION 4. Scope/Coverage. All adopted policres in the Workplace shall be

applicable to all officia,ls arrd employees in the City Governrnent of [\,luntinlupa without
distinction to rank, status or salary', whether elective or appoirrtive official.

SECTION 5. Defi,ritior-i of lerrns

1. Authorized Drug Testing - the testing done by drug testing laboratories
accredited by the Departrnent of Health (DOli) ji sirall employ, among others,

two (2) testing methods. the screening test, ",!nich wrll determine the positive

result as well as the type of the drug used arrtl ine confirmatory test, which will

confirrn a positive screening test.

2. Challepge Test - a drug test conducted as a result of a chalienge filed by a
public officer who tested positive for drug use rn a conftrmatory test tn an

authorized drug testing activity.

3. Confirmatory Test - an analytical test using a devtce, tool or equrpment with

a different chemicai or physical principle that is more specific which will validate

and confir"m the result of the screening test

4. Contract of ServicelJob Orden - refers to employr-rlent covered by a contract

pertaining to lump sum work or services such as janitorial, securrty or

consultancy services where no employer-emplcyee relationship exists, piece

of work or rntermtttent job of short duration not exceeding slx (6) rnonths on a

rlaily basis. all of which are not covered by Civrl Service Law, rules and

regulattorts. but covered by Commlsslon on Audit rules; and the !ublic officials

or employees involved do not enloy the ben efrts received by government

employees including, but not lirntted to person ic relief allowance

cost of lrving allowance, and representa ti tt q
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5. Dangerous Drugs - include thcse lrsted rn the Schedules annexed to
the 1961 Single Convention on Narcotrc Drugs, as amended by the 1972
Protocol, and in the Schedules annexed to the 1971 Single Conventron
on Psycnotropic Substances as enrlnrerated in the attached annex
which is an integral part of Republic Act No. 9165 or the Comprehensive
Dangerous Drugs Act of 2002 as amended (the Act).

6. Drug Dependency Examination - refers to ttre exarnination conducted
by a pnysrcian accredited by the DOH to evaluate the extent of drug use
of a person and to deterrnine whether helshe rs a drug dependent or not,
which ini:ludes history taking, intake intervrew, determinatron of criteria
for drug dependency, mentai and physical status, and the detection of
darrger,..rus drugs irr body specimens thr"ough laboratory procedures.

7. Etnployee Assistance Program - a prograrn that offers assistance to
goveinrrient officials or employees who riave alcohol or drug-related
issues arid problems that may affect work perfonnance. lt shall be jointly
implemented by tlre agency and the employees.

B. Manciatory Drug Testing * compulsory submission of a public officer
or prospective employee to drug testing as tnandated by the Act or by
the drug-free workplace program of the agertcy.

L Public Officer - any person holding any oublic office in the Governrnent
of the Republic of the Philippines, by vrrtue of an appointment, election
or contract.

l0.Ranoorn Drug Testing - drug testing where the selection process
results in equal probability that any employee from a group of employees
will be tested, and wtthout any prior notice of the date and venue.

11. Screening Test - a i"apid drug test performed to establish potential or
presLrixptrve positive restilt lt refers to the immunoassay test to
eliminate a "negattve" specimen, i. e one without the presence of
dangerous drugs, from further constderation and to identify the
presun-iptive posttive specimen that requrres confirmatory test.

l2.Substance Use Disorder (SUD) - term r-rsed in Diagnostic N/anual 5
whicl-r cornbines categories of substance use, abuse and dependence
irrr,, a srngle cltsOrder measured on a continuum fOrm from mild to

severe Each specific substance is addressed as a separate disorder
(e.g. atcoirol use disorder, shabu use disorcjer) and is diagnosed based

on the same overarching eleven (11) behavioral criteria. Glinicians can

also add "in earl.v remission". "rn sustained
therapy " And "in controlled envii'ilnment"
which co,-rld e the follorvtng
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a. Mild SUD -- a minimLtm of two (2) tc three (3) criteria had been

met. Similar to experimental and occasional users,
b. IVloderate SUD - four (4) or flve (51 criteria have been rnet which

would be srmilar to regular and habitual users; and
c. Severe SUD - if six (6) or more syrnptoms / criteria have been

met which is the equivalent to an abuser and substance
dependent individual.

SECTION 6. Creation of Drug [-ree UJorkplace or Assessment Committee
(Cornmittee in shori)for tire Crty Governrnent of tVuntinlupa conrposed of the following.

City Nilayor or nis Representative - Chairman

SP Chairman Committee on Plrblic Order Securrity and Safety -Vice

Chairman
Representative of the 2nc level employees (permarrent) - [Vlember

Hearl of the Hurnan Resou,-ce & tvlarragemelit - Member

Head of City l-iealth Office - IVlember

Head of Social Services Depar-tinent - [Vlember

Head of Legal Office N/ember

t-lead of Drug Abuse Prevention & Control Office - lVlember

Staff of Drug nOuse Prevention & Control Office - Secretariat

SECTION 7. Responsibility of the Committee -
1. [:crm arid sustain a substance abuse awar(iness prograrn to inform its

emPloyees auoitt
a. The consequences, penalties, and aciministrative sanctions in

violation thereof;
b. Ihe Sa/ie nt Features of Muntintupa City Hall Anti-Drug Abuse

PolicY and Program;
c.Theavailabilityofemployee'sassistanceprogram;
d. Dangerous Drugs & lts ill effects; and
e. substance use Prevention lntervention Measures.

2. Distribute a copy of the Policy to each employee

3. Create a Committee that will rmplement, to the fullest, tlre contents of the

PolicY;
4. To display a Billboard at a strategic place in the city Hall once the city Hall

is declared as a drug-free. witf, the message: "This is a prug-Free

WorkPlace. Let's KeeP it This WaY'"

SECTION B' The Responsibility of the Empleyees and the offrcials of the City Hall:

1. Neverpossess and/or use dangerous drugs er substances

of abuse
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2. Must not directly or indirectly sell, give, provide or administer any
dangerous drugs and/or other subsfance of abuse to his/her co'
employees or others and/or to commit or abeUaid in the
commission of any unlawful acts penalized under RA 9165 and PD
1619;

3. Must faithfully abide by the terms of the Policy as a condition for
continued employment.

4. Must voluntarily seek treatment and rehabiiitation if they have
problems related to dangerous drugs.

5. Advocate against drug abuse.
6. Help maintain a drug-free workplace.

SECTION I Guidelines in the Conduct of the Authorized Drug Test - The

Committee shall formulate ancJ put in place the Drug Testing Program which shall be in
accordance with Section 36, RA 9165. The progranr must be made known to all

employees and officers stressing the fact that the purpose is not to harass, but rather to
prevent the entry of illegal drugs and the abuse thereof in the City Hall.

A. Drug Testing Program for Officers and Employees, include, among
others:
1. The purpose behind the conduct of either. mandatory or random drug

test is to help promote a safe and healthy drug-free environment as

well as to prevent drug abuse in the workplace

?-. The kind of auithorized drug test which are

a. When to conduct mandatory drug test
1) Pre-emplcyment

Persons in high-risk/decision-making positions

Past hrstory of drug test
lnvolvernent in accidents
Discovery of Dangerous Drugs Paraphernalia
Detention by police/filing of charge in court for drug-related cases

As a requirement for Pronlotion
Arrnually for employee records/renewal of contracts
Employbes reporting to work after undergoing rehabilitation in a

treatment and rehabilitation facility.

b. Conduct of Random Drug Test:

2)
3)
4)
A.

o)
7)
B)

e)

1) Without prior notice of date and venue of drug test'

2) On selected employees chosen by tlre Drug-Free Workplace or

Assessment Committee until all officrals and employees have

undergone the test.
3) RandJm selection process or procedure is either raffled or

corrrputer generated
cause" or "prcbaklle cause" wherl th

to believe that a randont orug

e ground
r r\' r)P( d sary,
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a. Attendance - freouent unauthorized absences, repeated

tardiness, truancy frorn the.lob
b. Personal Appearance - slurred speech, blood-shot eyes,

drastic change in apPearance, etc.
c. Mental Factor - hot headedness, irritability, increased

difficulty in handling assignments, etc.
d. General Performance - missed deadlines, low

productivity, increased wastage, public complatnts,
frequent accidents, catelessness, etc.

e Peer Relations - isolations. frequent quarrels u'tith

crfficentates heavy borrowing, frequent mood swings, etc.

c. Procedure of the Conduct of the Random Drug Test

1 l-he Committee will notify the randcrrtriy selected officials ot'

ernployees to Ec fcr a ulrine tcst,
2 The selected otiiciatsrernpioyees rrtusl irrrrnediately report for the

orug test;
3. The test shall only 5s sslrdLrcted by the tt/untinlupa Drug Testing

Laboratory ([/DrL) for the screening test. which shall be

conducted tn the followtng manner.
a J'he selectecl offioalslernployees will fili out and sigrl the

consent and charn of custociv fcrrn issued to them:

b. I he urine specirnen bottles rnust be properly labeled to
contain the name, !D nurnber, employment number'
position, date and ihe time when the urirre saniple was

taren;

c The taking of the urine sarrt;lle rl]ust be done in an area

where manipulatron is nct possible;

d. ln case of negative drug tesi result, no futrther action is

needed;

e. A positive drrrg test result fror:tthe confirnratory test shall

intnrediatety be r<nowri to [tlc ilead lill'lRlVlD, who shall

notrfy the piitrlic officer coircerried. Tire public officer shall

fu3iie fifteen (15) davs frorn the receipt of notice to

challerrge the result cf the ccrrfirmatory test. Using the

sarrle ,ir.",*un, a challenge test shall be conducted by a

.lrug testing iaboratcr-y accredtted by the DOH AII

expenses incurreO in the ccr:duct of the chgllerrge test

shall be borne by the concerned public r',
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f A positive drug test resttlt ironr the challenge test is

deemed final and the public officer shall be subjected to
adnrirristrative proceedings. Failure to file a challenge
within the prescrihred period shall make the positive drug
test result frotrr the confirrt-ratory drug test final. The
Agency shall take the appropriate action.

All drug test results and records shall be strictly held confidential, and shall be

attached to the 201 File of all officials and employees

SECTION 10. Employee Assistarrce Program - A City Hall employee who is a
substance user. prior to the conduct of authorized drug testing, may seek proper

intervention in coordination with the Cornmitlee, which shall provlde i-eferrals, intervention

and other services to the concerned enrployee. A drug dependency examination shall be

conducted in order to determine the level of Substance Use Disorder and the approprtate
intervention.

This type of assistance shall not apply to public officers who are found to be

positive for drug use after the conduct of a confirmatory test.

SECTION 11 Sancfions

a. An appoirrtivs pLl51|c officer who refuses, wtthotrt any valid reason, to
srrbrnit hirnself/herself to airthorized drug testing, or is found posrtive for

drug use after the concjuct of a confrrrnatcry test in an authorized drug

testing activit.y shall be charged rr;ith the adtrinistrattve offense of Grave

I'liscortd uct

b. Any elective prrblic officer who refuses, wtthout any valid reason, to

submit nir-rrself/herself to authc,,rized drrig testing, or is found posrtive for

drug use iifier tlre conduct of a confirinatory test in an authorized drug

testing aci.ivity slrali be subject to drscipiinary action for misccnduct in

office pursuiernt to Section 60 r,,f tl're Local Governnlent Code anrl Artrcle

124 (31 of the lmplementing [{uics and i{equiaticrns of the L-ocal

Governrnent Code.

c. Any public officer found to have tanrpered tire restrit of a di.ug test

lnterfered with the conduct of the drug test sr i*, tite reiease of drug test

results, or violated rules of conficleritiality cri ,ecords slrall be charged

with the a<Jrninistrative offerrse of Grave [Vltscu'rtjuct without preludtce to

the filing of a case for vrolatron of Section 32, /\rticle ll of the Act.

d. Any public officer who violated the p rovisrons of Article ll of the Act shall

be charged wrth the admintstrative offense of Grave Condtrct or face

discip inary sanctioir under Section 60 of the Local rrrn'ient Code,

as the case may be, wlthout Prelud rce tc tire fili
t and r-rther rele','ant iaws

'7

-:r4.hI 1,, Grl-t P4\r

mln charges

Y1

I

(



REPUBLIKA NG PILPINAS
PAMAHALAANG LUNGSOD NG MUNTINLUPA

KALAKHANG MAYNILA
Telephone no. 861-0 I g I lF ax: 962_64j3

Email address : sangguniangpanlungsod2k I 9@gmail. com

,Plt

Page 6
Ordinance No. 2020-050

e. Notwithstanding the administr"ative sanctions provided hetein, an

appointee or an elective pubiic officer shail likewise be charged with

criminal liability as determine by the City Prosecutor.

SECTION 11. Funding - The City Government of lVluntinlupa shall ensure annual

funding for the implementation of this Policy Program sourced from allocated budget for

employee health and wellness.

SECTION 12. Repealing Clause - All orders. inconsisterrt with this Policy shall be

deemed repealed, amended and/or modified accordtngly.

SEC"f ION 13. Separa bility - lf any part or provision of this Policy is held invalid or

unconstitutional by judicial decision, other provisions not affected thereby shall remarn in

force and effect.

SECTION 14. Effectivity Clause - I his [ixecuttve Order shall take effect

immediately and shall remain in full force until amended, superseded or revoked

accordingly.

ENACTED, by 9,,, Sangguniang Panlungsod of Muntinlupa this 6th day of

January 2020, on its 26tr' ula. Session

CONCURRED:
DISTRICT 1:

t

. RAUL R. CORRO CO SON V" DIAZCOUN. A
Member

,t7
COUN. PA.

Member

(ABSENT)
COUN. ALLAN REY A. CAMILON
Member

er

COUN. LOUTSITO A. ARCIAGA
Mentber

N IEFES

. IVEE RHIA A DEF

YAO

COUN. STEPHANIE G. TEVES
rnber

TRICT 2

COUN. NEPTALI S. SANTIAGO
Mernber
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COUN. FRANCIS IAN T
Member

COUN.

COUN

(ABSENT)
COUN. ENGR. ARLENE D. HILAPO
Member

COUN. EN SA C. RONGAVILLA
Mentber

ATSI G CO BAES
Mernber

(ABSENT)
HESIR G. AREVALO

ERTO T. SEVILLA, JR

(ABSENT)
COUN. CORNELIO M. MARTINEZ
Mentber

entber

COUN. WA
Presiclc,nt I

Sectoral

ARCILLA

ttve

COUN. KE
Fresirsent

TAKAGI, JR.

tive

Associatio n of Bafangay Chairman

I HEREBY CERTIFY, as to the correctness of the foregoing o

CECILI
Se

ATTESTED:

ARTEMI SIMUNDAC
Citv V ice-Mayor/Presrdtnq Afficer

Sectoral Re tta
F etter alion of Sangguniang Kabataart

ce

TE
to Sangguniarry

orr"rY/

ArrY ,^:mlESNEDr

Date 2 1 JAN 2o2o
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