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WHEREAS, regulation Civil Service Commission "grants local
government employees leave credits which when accumula
be commuted to its monetary equivalenf';

and unused mav

WHEREAS, the City of lt/luntinlupa has allocated in the Annual Budget the'
payment of terminal leave claims;

WHEREAS, due to the numerous applicants for Terminal Leave Pay, the Local

Finance Committee recommended the institutionalization of the policy of First in First
Out basis;

ORDAIN, AS lT lS HEREBY ORDAINED, by Bth Sangguniang Panlungsod of

Muntinlupa, in Session assembled that:

sEcTloN 1. Title - This ordinance shall be known as The Policy on the release

of lhe Terminal Leave Pay (TLP) of the city Employees of the city Government of

Muntinlupa.

SECTION 2. Coverage
employees and former emPloYe

inance shall cover the seParated and retiredtso
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SECTION 3. lmptementing Agency - The Executive Office through the

Human Resource Man'agement and Development Office shall inform/notify the

prospective claimants of the complete requirements for the preparation of the claims.

iJpon receipt of complete documents, lhe Human Resource Management and
Dievetopment Office (HRMDOI shall facilitate the preparation of disbursement voucher

for routing to the necessary offices and the release of the payment'

SECTION 4. Exemptions - The First ln First Out (FIFO) policy shall n

following cases:

CONCURRED:

DIS ICT I:

COUN. ATTY. PA IO L. BONCAYAO, JR.
ember

COUN. BA
Member

FES COUN. G. TEVES
Member

cou EY AMILON cou

tn

t

sEcTloNS.Effectivity_Thisordinanceshalltakeeffectuponitsapproval.

ENACTED, by the 8,h sangguniang Panlungsod of Muntinlupa, this loth da

of October 2016, on its 13th Regular Session'

L

M

X?r
couN. LOUlSlro
Member

A. ARCIAGA OUN. ALEXAN DER B. D
ember

AIVEE RHIco
Member

DEFA

Telefax No.:861-0'181People Center Bldg., City Hallot Muntinlupa
National Road, Putatan, Muntinlupa City, Philippines
Websitei www.muntinlupacity.gov.ph

a) ln cases of emergency and for medical purposes;

b) Death of claimant;
c) Migration of claimant;
d) Claimant is senior citizen,
e) Claimant is an elected local government official,
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COUN. MA SS

. AREVALO

NGAVILLA

AES

cou
Member

ARCILLA

o
em

c
Member

COUN, G
Member

. CONSTANTINO

. GONZAGA

c S LLA

VICTOR L. U AY

TE

couN. w
Seclo entative

tPre
Association of Bara ay Cap tains

o ce

cEcl
Sec ry

ATT ED:

CELS c. Dt KO
City Vice-Ma siding Officer

APPROVE

ATTY. JAI F EDI

{

LUC

STER

Website: www.muntinlupacity.gov.ph

Date t 2016

orie/8th sP

People , City Hall of
National Putatan, Muntinlupa City, Philippines

/N
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I HEREBY CERTIFY, as to the correctness of the foregoing
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