
Republic of the Philippines
CITY GOVERNMENT OF MUNTII\LUPA

Sangguniang Panlungsod ng Muntinlupa

oRDtNANCE NO. 2023-102

AN ORDINANCE CREATING THE COOPERATIVE DEVELOPMENT COUNGIL OF

THE CITY OF MUNTINLUPA, DEFINING ITS OBJECTIVES, FUNCTIONS'
COMPOSITIONS, AND APPROPRIATE FUNDS THEREOF AND FOR OTHER

PURPOSES

Sponsored by: Hon. Coun. Cornelio M. Maftinez
Hon. Coun. AttY. Raul R. Corro

oun. Paty Katy C. BoncaYao
oun. Atty. Rachel Katriel Ann C. Arciaga
oun. lvee Rhia A. Tadefa
oun. Allan Rey A. Camilon
oun. Jedidiah R. Presnedi, LPT
oun. Ting D. Niefes
oun. Mark Lester M. Baes
oun. Francis lan T. Bagatsing

\

Hon, C
Hon. C
Hon. C
Hon. C
Hon. C
Hon. C
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Luvi P. Constantino
Engr. Mamefto T. Sevilla, Jr.
Engr. Marissa C. Rongavilla
Engr. Arlene D. HilaPo
Rodolfo W. Moldez, Jr.
Walter A. Arcilla
Kenichi D. Takagi, Jr.

WHEREAS, Section 15, Article Xll of the 1987 Philippine constitution provides

that, if is the policy of the State to promote the viability and growth of cooperatives

as instruments of equity, social iustice, and economic development;

WHEREAS, Section 4 (cc) of Republic Act No. 11i64, otherwise known as the

Cooperative Development Auihority Charter of 2019, provides that, "[CDA] has the

poier to estabtish the formation and organization of cooperative deuelopment
'councils in the national, regional, provincial, city, and municipal levels in order to

priviae the cooperative movement a system for policy consultation 3nd program
'coordination in'accordance with the giidelines to be prescribed by the Authority;

WHEREAS, CDA Memorandum Circular No. 2022-03 provides forthe guidelines

on the structure, organization and operation of cooperative Development councils

(CDCs);

wHEREAS,theorganizationofthecooperativede'ieiopmentcouncilshallembody
ano rrighlight tne partnerJnip ind resource sharing between the cooperative sector, and

the government sector;

NowBElToRDA|NED,ASlTlSHEREBYoRDA|NED,bythel0,h
Sangguniang lanlungsod of Muntintupa. in Session assembled that:

SECTION 1. Iifle. - This Ordinance shall be known as "an Ordinance Creating

inlLrpa City CooPerativq Development Council (MCCDC)";
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SECTION 2. Composition. - The Muntinlupa City Cooperative Development

Council shall be com osed of the followin

Official Representatives of LGU Otfices with cooPerative Member
programs:
Head, Department of Agriculture - ESO
Head, Public Employment and Services Office
Head, Muntinlupa Traffic Management Bureau
Head, Lake Management Office
Head, Community Affairs Development Office
Head, Gender and Development Office
Head, City Planning and Development Office
Director, Muntinlupa City Technical lnstitute
University President, Pamantasan ng Lungsod ng Muntinlupa

Memberqollqs€_Qirsglgl
Official Represent
Agencies (NGAs):

atives cf the following Naticnal Government

Director, City DILG Office
Schools Division Superintendent, DepEd Muntinlupa

Department of Trade and lndustry Regional Office

Buieau of lnternal Revenue - RDO 538 Muntinlupa

Social Security System Alabang-Muntinlupa Branch

Pag-lBlG Fund MuntinluPa Branch
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Member
Member
Member
Member
Member
Member
Member
Member
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Honorary Chairperson

Member

Member

capacity as ChairPerson of CitY

Chairperson of the Committee on

Chairpersons or their duly authorized representatives,
istered and Accredited Seconda

Livelihood

R erativesCoo

sodratives of San un ta Panlun
and

City Mayor, in his

Member

Member

Chairpersons or their duly authorized represen
istered and Accredited Prlma

tatives,
R rativesCoo

offin ceme tVCDe oCoo ratVEH ad c

Members
N ro ramsate Iocoithtan ti SeeresoG eRWOT

Offic R ctiv ADrof mtanresa
Non-VotingSpecial

MemberOfficial RePresentative the Office of the Congressmanfrom

Member
Member
Member
Member
ltlember
Member
Member
Member

)
PhilHealth Regional Office
National Housin Authority N CR South District Office

Official RePresentatives of the follcwing

Financial lnstitutions (GFls):
Landbank of the Philippines
Deveioprnent Bank of the Philippines
Veterans Bank

progra m nd proj of the g ernment;

Pe nter Bui n, Muntinlupa City, Ph

Government

Member
Member
Member

Member

I
sEcTloN3.PowersandFunctionsofthecouncil.-MCcDCshallexercisethe

following,Pcwers and functions:

1.coordinate and harmonize the implementation of various cooperative pla S
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2. Assist the CDA in the broad-based monitoring and coordination of the
implementation of the Philippine Cooperative Development Plan (PCDP)'

through the collective efforts of all sectors and to develop such mechanism
in line with the PCDP; and

3. Propose policies affecting cooperatives for local and national

implementation.

sEcTloN 4. Officers of the council. - MCCDC shall have the following officers

that shall be elected directly by the members constituting the council:
1. Chairperson
2. Vice-ChairPerson
3. Secretary
4. Treasurer
5. Auditor

No CDA representative may be elected to any position in the Council'

sEcTloN 5. Manner and schedule of Elections. The manner of election of

officers shall be by secret ballot, and the general elections shall be held every 2nd week

of April and every other year thereafter.

Any member of the council who is not present during the conduct of the general

assembly cannot be nominated to any position in the MCCDC'

SECTION 6.Termof Officeof Officers.-Thetermof officeof theelectedofficers

shall be two (2) years and shall commence at noon on the day following their election. No

officer shall serve for more than two (2) consecutive terms'

sEcTloN 7. Duties and Responsibilities of officers. - The officers shall have

the following duties and responsibilities:

T.l GHAIRPERSON:
a. Presides in all the meetings of the Council;

b. Exercise general superviiion and ccntrol over the operation and internal

admrnistration of the Council;
c.signsallpapers'agreementsandotherdocumentsforandonbehalfofthe

Ciuncil, subject to its existing policies and guidelines;

d. Calls speciai meetings of the Council, when necessary;

". in.ur". that the council maintains records of all its proceedings and

operations; and
pLrfotr. such other duties and responsibilities as may be necessary;f

7.2 VICE.CHAIRPERSON
in the absence of the Chairperson; and

b. Perfc rms such other duties ponsibilities as may be delegated o

him/her by the ChairPerso
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7.3. SECRETARY
a. Oversees the preparation of the Minutes and Agenda and keeps a record

of the attendance and proceedings of all meetings of the Council;
b. Ensures that Notices of all meetings of the Council are sent to members;
c. Signs the Minutes of the Meetings prepared by the Secretariat;
d. Keeps a complete record of the names, addresses and contact details of

the members of the Council;
e. Performs all the duties incidental to the functions of the Secretariat and

those that may be assigned by the Chairperson

7.5. AUDITOR
'1 . lnspects, examines, and audits all transactions, financial or otherwise,

made by the chairperson, other officers, and/or the Council itself and shall

submit ieports thereof to the Council at least once a year, or as required by

the Council;

meeting;
4. Keeps a register of the names and addresses of all members and tr

keeps a comPlete fil'e of the laws, resolutions and executive orders

relevant to the organization and operation of the Council; and

I

sEcTloN 8. vacancy among officers. - Any vacancy in the officers of the

Council shall be filled by a majority vote of the members of the Council during the next

regular meeting. The elected officer shall serve only for the unexpired term of his/her

predecessor.

sEcTioN 9. Secretariat of the councit. The secretariat of MCCDC shall be the

Muntinlupa city cooperative Development office (MCCDO) which shall have the

following functions:

1. ln consultation with the chairperson of the council, prepares the

agenda of meetings and records attendance and proceedings of all

meetings of the Council;
2. Serve{notices of meetings to all members of the Council;
3. Furnishes the officers and members certified copies of the min

{

t

5. Pefiorms all duties in cidentat to the office of the secretariat and fhose

that may be assigned to it by the Chairperson and/or the Council
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7.4. TREASURER
a. Have custody control and accountability of funds and properties of the

council;
b. Disourses all administrative expenditures of the council in accordance with

its plans and budget and such expenditures duly approved by the Council

through a resolution;
c. Renders financial reports during meetings;
d. Performs such other duties as maybe assigned by the Chairperson andior

the Council;
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SECTION 10. Committees. - The council may create such committees that will
study andior carry out specific undertakings and make coordination more effective, whose
term shall be co-terminus with the elected officers.

SECTION 11. Meetings. - The council shall meet quarterly at a date and time
determined by the officers; however, the officers may call for a special meeting when
necessary. The council may opt for virtual meetings, as may be necessary.

SECTION 12. Notice of Meeting. - A notice containing the date, place, time, and

agenda shall be sent to every member, at least once a week before the scheduled
meeting, either by email, personal delivery, short messaging, facsimile transmittal or any

other means approved by the Council;

sEcTloN 13. Quorum. - The majority of the MCCDC Officers shall constitute the
quorum for any meeting. The quorum may decide all matters at the meeting.

SECTION 13. Order Of Business. - As far as practicable, the order of busrness

of the meeting of the Council shall be as follows:
1. Call to Order
2. Roll Call
3. Determination of Quorum
4. Approval ofthe Agenda
5. Reading, consideration and approval of th

meeting
6. Matters arising from the previous meeting
7. Officers'iCommittee RePort
8. Unfinished business
9. Busrness of the daY
10.Other matters
17 . Announcement
l2.Adjournment
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sEcTloN. 14. Manual of operations. - The council shall develop their

respective internal policies which shall govern their operation'

sEcTloN 15. Appropriafiorrs. - The funds of the council shall primarily be

derived from resource snaring among cooperatives without prejudice to the right of the

Ciffi to ,"""ive gifts, donati-ons, belnefits and grants from any person, whether 

,KAone{imemembershipfeeandannualduesshallbecollectedfromthemt
cooperatives, the amount ot wnicn shall be determined by the council during the first,

Council Meeting after the approval of this Ordinance'
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SECTION 16. Turn Over of Records, Documents, Properties and Money
Accountabilities, - For continuity of operation, the outgoing officers of the Council shall
turn over the official records, documents, properties and money accountabilities to the
new set of officers, within thirty (30) days after election. Failure to turn over shall be

subject to appropriate legal actions.

SECTION 17. Separability Clause. - Should any part of this ordinance shall be

declared unlawful, the remaining parts not affected thereby shall remain in full force and

effect.

SECTION 18. Repealing Clause. - All ordinances, rules and regulations, or parts

thereof, in conflict with or inconsistent to the provisions of this ordinance are hereby

repealed or modified accordingly.

sEcTloN 19. Effectivity clause. - This ordinance si'lall take effect upon its
approval in accordance with the law.

ENACTED, by the 70th Sangguniang Panlungsod of Muntinlupa, this 7th day of ,
August 2023, on its 57tt'Regular Session.

CONCURRED:

COUN. A
Member

R. CORRO COUN. ALEXSON V. DIAZ
Member

C. BONCAYAOCOUN.

COUN. ATTY. RACHEL

UN. IVEE RHIA A. ADEFA
Member
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c
ember
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c .MA M. BAES
Member

co .L P. ONSTANTINO
Me ber
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COUN. F A{\l AGATSINGcts
Member

cou
Mem

ERTO T. SEVILLA, JR.

o . ENGR. AR SA
ber

. RONGA ILLA

#. h I

COUN. EN
Member

. ARLENE D. HILAPO
Member

COUN. R FOW o6Ez,.rn.
Member

Sectora, Rep resentative:

couN. w
President

A. ARCILLA

Assocla Ba ngay Chairman Federat.ton

I HEREBY C=RTIFY, as to the correctness of the fcregoing Ord

cEclLl

COUN ELIO M. MARTINEZ

.TAKAGI, JR.

of San untang Kabataan

ce.

RTE
Secre to Sanggunian

ARTEMIO IMUNDAC
City V ice-M ayor/P re siding Off i ce r
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COUN.
President

ATTESTED:

$o,o*

Date:- 1ll:3ffi3-


