Republic of the Philippines

City Government of Muntinlupa
National Road Putatan Muntinlupa City

BIDS and AWARDS COMMITTEE

www.muntinlupacity.gov.ph

REQUEST FOR QUOTATION
Date: 7/3/2024
Quotation No:2024-0407
Company Name:
Address:

Business Permit No.:
TIN:

PhilGEPS Registration No.(required):

The City Government of Muntinlupa, through its Bids and Awards Committee, intends to procure Purchase of Office and Janitorial
Supplies to be used by COA, which will be undertaken in accordance with Section 52.1.b of the 2016 Revised implementing Rules and
Regulations of Republic Act No.9184.

Please quote your best offer for the item/s described herein, subject to the Terms and Conditions provided.

A ropy nf the fallawing doruments are alen required to he subhmitted along with vour auntation/propnsal:

1. Mayor's/Business Permit: (Certified True Copy) 4. PhilGEPS Registration (Certified True Copy)
2. Omnibus Sworn Statement (original) 5.Certificate of Registration (Certified True Cop
3. Latest Income Tax (Certified True Copy) 6. Tax Clearance (Certified true copy) |

Quotations/Proposals must be submitted to the BAC Office of the City Government of Muntinlupa for
checking & validation.

For any clarification, you may contact Bids & Awards Committee at telephone no.(02)8861-1127

INSTRUCTIONS:
(2) Do not alter the contents of this in any way.
(3) technical specifications with asterisks(*) are mandatory. Failure to comply with any of the mandatory requirements will disqualify your

(4) Failure to follow these instructions will disqualify your entire quotation.

After having carefully read and accepted the Terms and Conditions, |/we submit our quotation/s for the item/s as follows:

Procurement Project Aoproved Budeet for the Contract (ARC) _____|
Purchase of Office and Janitorial Supplies to be used by COA One Hundred Ninety Two Thousand Two Hundred Thirty Nine Pesos and 95/100
ary UNIT OF ISSUE ITEM DESCRIPRION iance e
Yes No

a0 reams Paper, ,Bond/Copier, A4

(8.27x11.69"), Sub 20 (80gsm), ream
- S Paper, ,Bond/Copier, Short (8.5x11"),

Sub 20 (80gsm), ream
= rearms Paper, Bond/Copier, Legal (8.5x14"),

Sub 20 (80gsm), ream
g o Morocco Board/Paper Binding Cover,

Short (8x11") (200gsm), ream
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www.muntinlupacity.gov.ph

6 pads Note pad, 3x3 Inches, 400 sheets/pad
" - Note pad, Stick-on, 4x6 Ruled, Yeliow,
. 100 sheets/pad
10 pads Note pad, Stick-on, Post-it Flags
4 packs Paper, Certificate-Type, 10s/pack
4 pads Paper, Yellow Pad, 80 Leaves
% Record Book, Hard-bound, 500
- Leaves, Red
16 pcs Correction Tape, Smm Wide, Sm Long
10 pes Correction Pen, Liquid, 7mi
10 pes Highlighter, Neon Yellow, Heavy Duty
10 pcs Highlighter, Neon Orange, Heavy Duty
Marker, Permanent, Broad,Black, for
20 pes o
Heavy Writing
10 Marker, Whiteboard, Broad, Blue, for
- Heavy Writing
30 pes Pen, Ball-point, Black, 0.7mm Tip, Jot
Pen,Sign, Hi-Tech Point Grip, V10,
pcs
Blue
pes Pen, Sign, Gel, 0.5mm, Black
30 pcs Pen, Sign, Gel, 0.5mm, Red
30 pes Pen, Sign, Gel, 0.55mm, Blue
46 . Pena] #2, 12s/box, Graphite lead,
Writing
1 box Envelope, Brown, Long, 500s/box
§ bon Envelope, Expandable, Long w/ String,
100s/box
. box Envelope, Expandable, Short w/
String, 100s/box
i - Folder, Expandable, Long, Blue,
100s/box
. box Folder, Expandable, Short, Blue,
100s/box
5 Sanns Folder, Long, Pt 14 U.S. White,
100s/box
10 pcs Balik Bayan Box, 20 x 20 x 20", piece
50 pes Binder Clip, 3"
Binder Clip, Backfold, 3/4” (19mm),
6 boxes 1 .
8 boxes Paper Clip, Jumbao, Sitver, 100s/box
8 boxes Paper Clip, Small, Silver, 100s/box
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2 boxes Pin, Mao-Type/Round Head,
100s/case
) pes Scissors, Heavu Duty, 8"
6 bottles Stamp Pad Ink, 50mi, Blue
20 boxes Staple Wire, #35, 5000s/box
Stapler, Heavy Duty, with Staple Wire
5 pcs
Remover, #35
1 pes Tape Dispenser, Heavy Duty, for 1°
3 packs Battery, AAA, Rechargeable, Heavy
Duty, 700mah, 2s/pack
15 rolls Tape, Clear, 1", Roll, 50m
10 rolls Tape, Packaging, 2" Roll, Brown
30 bottles Ink, Epson 003, Botile, Black
20 bottles Ink, Brother BT5000, Bottle, Black
4 pes Toner, Kyocera TK4109
14 pes Flash Drive, 3.0, 12gb
a sets Keyboard and Mouse set, Corded
2 units Printer, L3210 Printer
Summary of Approved Budget OFFERED QUOTATION
ary UNIT OF ISSUE FIEM DESURIFTION ary u]::fz‘? ITEM DESCRIPTION TOTAL PRICE
- — Paper, ,Bond/Copier, A4
(8.27x11.69"), Sub 20 (80gsm), ream
% s Paper, ,Bond/Copier, Short (8.5x11%),
Sub 20 (80gsm), ream
0 reams Paper, Bond/Copier, Legal (8.5x14"),
Sub 20 (80gsm), ream
" _— Morocco Board/Paper Binding Cover,
Short (8x11") (200gsm), ream
6 pads Note pad, 3x3 Inches, 400 sheets/pad
- i Note pad, Stick-on, 4x6 Ruled, Yellow,
100 sheets/pad
10 pads Note pad, Stick-on, Post-it Flags
a packs Paper, Certificate-Type, 10s/pack
a pads Paper, Yellow Pad, 80 Leaves
& pes Record Book, Hard-bound, 500
Leaves, Red
10 pes Correction Tape, 5Smm Wide, 5m Long
10 pes Correction Pen, Liquid, 7ml
10 pes Highlighter, Neon Yellow, Heavy Duty
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10 pes Highlighter, Neon Orange, Heavy Duty

55 - Marker, Permanent, Broad,Black, for
Heavy Writing

10 Marker, Whiteboard, Broad, Blue, for

e Heavy Writing

30 pes Pen, Ball-point, Black, 0.7mm Tip, Jot

- nes Pen,Sign, Hi-Tech Point Grip, V10,
Biue

ap pes Pen, Sign, Gel, 0.5mm, Black

30 pes Pen, Sign, Gel, 0.5mm, Red

30 pes Pen, Sign, Gel, 0.55mm, Blue

- F'er-u.:il, #2, 12s/box, Graphite lead,
Writing

i box Envelope, Brown, Long, 500s/box

i o Envelope, Expandable, Long w/ String,
100s/box

N box Envelope, Expandable, Short w/
String, 100s/box

£ o Folder, Expandable, Long, Blue,
100s/box

N box Folder, Expandable, Short, Blue,
100s/box
Folder, Long, Pt 14 U.S. White,

2 boxes 1 "

10 pes Balik Bayan Box, 20 x 20 x 20", piece

50 pes Binder Clip, 3"
Binder Clip, Backfold, 3/4" (19mm),

¢ poxes 12s/box

8 boxes Paper Clip, Jumbo, Silver, 100s/box

8 boxes Paper Clip, Small, Silver, 100s/box

. _— Pin, Mao-Type/Round Head,
100s/case

a pes Scissors, Heavu Duty, 8"

6 hattles Stamp Pad Ink, 50mi, Biue

20 boxes Staple Wire, #35, 5000s/box
Stapler, Heavy Duty, with Staple Wire

5 pcs
Remover, #35

1 pes Tape Dispenser, Heavy Duty, for 1°

) s Battery, AAA, Rechargeable, Heavy
Duty, 700mah, 2s/pack

15 rolls Tape, Clear, 1", Roll, 50m

10 rolls Tape, Packaging, 2° Roll, Brown

30 bottles Ink, Epson 003, Bottle, Black
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20 bottles Ink, Brother BT5000, Bottle, Black
4 pes Toner, Kyocera TK4109
14 pes Flash Drive, 3.0, 12gb
4 sets Keyboard and Mouse set, Corded
2 units Printer, L3210 Printer
P192,239.95 Total Offered quotation (in Php} Php
e e S e e e
TERMS AND CONDITIONS:

1. Bidders shall provide correct and accurate information required in this farm.

2. Bidders must quote for all or all the items.

3. Price quatation/s must be valid for a period of thirty (30} calendar days from the date of submission.

4. Price quotation/s, to be denaminated in Philippine pesa shall include all taxes, duties and/or levies payable.

5. Quotations exceeding the Approved Budget far the contract shall be rejected.

6. Award of contract shall be made to the lawest quotation (for goods and infrastructure) or, the highest rated offer (for cansulting services) which camplies with the minimum
technical specifications and other terms and conditions stated herein.

7. Any interlineations, erasures overwriting shall be valid only if they are signed or initialed by you or any of your duly authorized representative/s.

8. The Item/s shall be delivered according ta the requirements specified in the Technical Specifications.
9. The GSO shall have the right to inspect and/or 1o test the goods to confirm their confarmity to the technical specifications.

Signature over Printed Name

Position/Designation
Office Telephone No.

Mobile Phone No./Fax No.

Email address/es



